
 

Guidelines for Authors 

THE FIRST STEP 
If you want to submit a manuscript to JAAH, the first step is to contact the 
editors at Journal@arkeologi.uu.se with a suggestion in the form of an abstract 
or a short description of the intended article. We appreciate it if you have a 
Skype- as well an e-mail address. When we have agreed on the project, you are 
welcome to send in your manuscript in the form described below. 

THE JAAH FORMAT 
Authors are expected to use the >JAAH template.dot< file to apply the correct 
formats to their text1. When you open the .dot file you immediately save it as a 
Word-file under the name of your article. 

In order to get used to the JAAH format when you write your article, you 
should open the Styles and Formatting task pane, i.e. one of your toolbar 
options, in a window to the right as shown in Fig. 1. 

 

REFERENCES IN THE TEXT 
The reference system is Harvard. References should be placed in the end of a 
sentence of preferably a paragraph. The form is the following: (Reference 

                                                 
 
 
1 The footnotes are in the ’JAAH footnote’ format 

Fig. 1. Writing your manuscript 
with the Styles and Formatting 
pane open to the right. 
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name. year:/page(-page)/verse(-verse)/book:chapter:sectionx(-x)/Fig. X/Tab. X; 
[more ref to the same reference name and year or a new reference]). The 
following examples may guide you (Hansson 1956:23; Persson 2008:23-54) or 
(Johansson 1986a:23 :Fig. 24; :45-48) or (Johansson 1986b:123-4; Karlsson G 
1996:Fig. 4; Karlsson H 1987:54; Beowulf:vv1234-45) or (The Gallic 
Wars:VII:5:1-2) and so forth. 

References are made to one author, two authors or more than two authors 
in the following way: (Hansson 1976:), (Hansson & Pattersson 2009:), 
(Hansson et al. 1992:). The unknown author is (Anonymous); if you 
differentiate between several they should be numbered (Anonymous I, II ,III 
…). 

References to sources are made by the relevant name of the source in the 
following way: (Beowulf ). 

THE REFERENCE LIST 
The reference list should lead the reader to the source studied by the author(s) 
prior to citing it in the text. The list is sorted by the reference names in the 
text, with initials added, as well as  by year or number in case of several 
numbered names such as Anonymous I and Anonymous II. 

One may refer to an article in a journal, a chapter in a book, a book, a 
published source, a web page or the position of a source in an archive. The 
following examples will guide you: 
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ILLUSTRATIONS 



 

Each illustration must be a separate high resolution .jpg-file with the following 
name structure >JAAH Author name Fig 00n .jpg< . Each table must be a 
separate file with the following name structure >JAAH Author name Tab 00x 
.xxx< . We prefer the text format ‘JAAH Illust’ to be used in tables. 

This means that there must be no illustrations or tables in the text of the 
manuscript. These guidelines are thus not acceptable as a manuscript because 
Fig. 1 is inserted into the text. 
 


